
Job Opportunity:  Athle�cs Ireland Women in Sport Lead (WIS) 

 

Athle�cs Ireland is the Na�onal Governing Body for Athle�cs in Ireland. Athle�cs Ireland’s Head 

Office is based at Northwood Court, Northwood Business Campus, Santry, Dublin 9. Athle�cs Ireland 

is a company limited by guarantee with approximately 38 employees. For further informa�on, please 

see our website at www.athle�csireland.ie. 

 

Job Descrip�on 

 

An exci�ng opportunity exists to become part of the Athle�cs Ireland par�cipa�on team as a Women 

in Sport Lead repor�ng to the Director of Par�cipa�on. The Women in Sport Lead will work towards 

delivering on our vision to ensure that our ac�ons, programmes, and ini�a�ves are member-centred, 

and commited to the promo�on and representa�on of female athle�c endeavour. 

 

The successful candidate will manage and implement the objec�ves and ac�ons as set out in the 

Athle�cs Ireland WIS Strategic Plan.  This strategic plan expresses Athle�cs Ireland’s commitment to 

Women in Sport.   

 

Since 2019, Athle�cs Ireland received investment from Sport Ireland to deliver agreed Women in 

Sport objec�ves as iden�fied by Sport Ireland.  This role is funded by Sport Ireland and is offered on 

an ini�al fixed term contract for 2 years. 

 

The Role Responsibili�es 

Assis�ng the Director of Par�cipa�on in the following areas: 

 

• Develop and maintain strong working rela�onships with key stakeholders, such as Sport Ireland to 

ensure alignment with the work of Sport Ireland’s Women in Sport Policy. 

• Develop, co-ordinate and implement projects, programmes and ini�a�ves that align with the 

objec�ves and ac�ons of the Athle�cs Ireland WIS Strategy. 

• Create and promote Athle�cs programmes that map a clear pathway and entry points for women 

and girls for age, ability, and at any level. 

• Develop and deliver par�cipa�on-based programmes aimed at increasing par�cipa�on amongst 

women and girls. 

• Develop routes to sustained par�cipa�on into Clubs, and/or alterna�ve sustainable pathways. 



• Proac�vely develop rela�onships with Clubs, Local Sport Partnerships, Schools, local community-

based organisa�ons, and groups. 

• Deliver coach and volunteer educa�on programmes to assist with the development of female 

leaders and role models. 

• Implement a strategy for iden�fica�on, recruitment, and development of women in decision 

making roles at all levels. 

• Increase the visibility and profile of female role models in sport. 

• Measure and monitor performance indicators based on the impact of projects, programmes, and 

ini�a�ves. 

• Maintain the WIS budget, and complete funding applica�ons when required. 

 

 

Competencies 

• Organised with ability to meet deadlines and manage own workload. 

• Ability to work on own ini�a�ve as well as part of a team 

• Capable of repor�ng and tracking progress of key areas of responsibility 

• Be flexible and adaptable in a changing communica�on environment 

 

Essen�al Requirements 

• Awareness of WIS and an understanding of the barriers and challenges faced by women and girls in 

sport. 

• Awareness of sport and the importance of par�cipa�on (in all its forms) in sport for women and 

girls. 

• Strong project management and leadership skills 

• Enthusias�c 

• Eager to Learn 

• Ability to mul�task/work on several projects simultaneously 

• Prompt and dependable 

• Flexible with regards hours, TOIL system in opera�on for addi�onal hours worked 

• Proficient with Microso� Office Suite, especially Excel and Publisher 

• Strong writen and verbal communica�on skills 

• Highly organised with strong aten�on to detail 

• Willingness to go the extra mile 

• Understanding the importance of delivering high level service 



• Be eligible to live and work in Ireland 

• Full clean driving licence and access to own transport. 

 

Candidates with the following will have an advantage: 

• Experience in Sports Development/Health/Fitness across par�cipa�on pathways. 

• Experience of the community and voluntary sector and the sports and physical ac�vity 

environment. 

• Be available to work unsocial hours, both weekends and evenings. 

 

Educa�on and Experience 

• Relevant experience in a similar role. 

• Relevant degree in Sports Development, Health Fitness and Leisure Studies, Leisure Management, 

Health Promo�on or equivalent. 

• Excellent communica�on and administra�on skills. 

• Excellent people skills. 

• Well-developed networking skills. 

• Aten�on to detail. 

• Strong work ethic and ability to work in a dynamic environment. 

• Flexible and adaptable a�tude. 

• Ability to work under pressure. 

• Team player and ability to work on their own ini�a�ve. 

 

Hours of work 

Monday to Friday, 9 to 5.30pm (37.5 hours). Both evenings and weekend work may be required but a 

Time Off in Lieu system is in opera�on for any out of hours and weekend work. 

 

Our benefits include: 

Paid Maternity and Paternity leave 

Family friendly policies 

Sick pay scheme 

Educa�on assistance 

Employee Assistance Programme 

Bike to work scheme 

Company contributory pension scheme a�er six months 



 

Remunera�on and Loca�on 

Salary: Band 2, €37,002 (min) to €50,061 (max). 

Posi�on Tenure: Six months’ proba�on, 2 year fixed-term full-�me contract. 

Posi�on Loca�on: Athle�cs Ireland Head Office at 19 Northwood Court, Santry, Dublin 9.  

Appointment will be made subject to sa�sfactory Garda Ve�ng and suitable reference checks. 

Athle�cs Ireland is an Equal Opportuni�es Employer 

 

How to apply 

Applica�ons should be emailed to the Athle�cs Ireland Human Resources Manager: 

kieronstout@athle�csireland.ie with the subject line of: [ATTN: WIS Lead] 

 

Please provide the following when submi�ng your applica�on: 

 

• Leter of introduc�on detailing skills and experience relevant to the selec�on criteria. 

• Curriculum Vitae outlining your skills and work experience. 

 

Deadline for receipt of applica�ons: 5pm on Wednesday the 11th of October 2023. 

 

Applicants should note that this job descrip�on is not exhaus�ve and is subject to change as required 

as appropriate. 

 

 

mailto:kieronstout@athleticsireland.ie

